SNAPSHOT DATA TOOL

How To Guide
Use the step-by-step instructions below to complete the Snapshot Data Tool. In a co-taught setting, the special educator serves as a Data Manager and collects, compiles, and records student data on Tables 1 and 2. 
STEP 1: GENERAL INFORMATION
Complete the General Information section with information on the class and the data source being recorded and analyzed. 

	SNAPSHOT DATA TOOL
A guide for instructional planning

	General Information

	Co-Teaching  Team:

	Class Period:  
	# of Students in Class:

	Standard/Indicator:
	Assessment Type(s):  

	Date Range of Instruction: 
	Date of Assessment:


STEP 2: DATA COLLECTION (Tracking Trends - Tables 1 & 2)
TABLE 1: STUDENT ACHIEVEMENT DATA 
a) Determine data source to be recorded (exit ticket, quiz, unit test, etc.).

b) Determine the criteria or range of performance for the H-O-T Rating.
EXAMPLE:


High Performance:  3/3 correct, 95 – 100%, etc.

On Track:  2/3 correct, 80 – 94%, etc.

Targeted Improvement:  1 or fewer/3 correct, below 80%, etc.
c) Review the assessment data results and determine the H-O-T rating for each student based on scores and ranges of performance.

d) Examine the whole class performance. Enter the number (#), names, and the percentage of students (%) within each category of performance (H-O-T). 

e) Examine the performance of students with disabilities and other student populations. Enter the number (#), names, and the percentage of students (%) within each category of performance (H-O-T). This percentage is relative to the specific group of students (ex. 3/9 students with disabilities were High Performing).

f) Place an asterisk (*) next to names of any students who show significant progress in achievement (Spotlight Students).  The asterisk draws attention to these students during data analysis and instructional planning.
	TABLE 1
	STUDENT ACHIEVEMENT DATA

	
	RATING

	
	High Performing
	On Track
	Targeted Improvement

	
	#
	%
	#
	%
	#
	%

	Whole Class Performance
	
	
	
	
	
	

	Students with Disabilities 
	
	
	
	
	
	

	Other Student Populations (Optional)
	
	
	
	
	
	


TABLE 2: STUDENT BEHAVIOR DATA
a) Determine the behavior to monitor – Overall Class Behavior (General Behavior) or target a specific behavior (Target Behavior – Attendance, Tardy, Disruptions, Engagement, Following Directions, Transition Procedures, Discipline Referrals, or Other).
b) Determine the criteria or expectations and the range of performance for the H-O-T Rating.
EXAMPLE:


High Performance: Transition Quietly 100% of the time

On Track: Transition Quietly 75% of the time

Targeted Improvement:  Transition Quietly less than 75% of the time
c) Consider each student’s performance in meeting the criteria/expectations of behavior and determine the H-O-T rating. Enter the number of students (#), names, and the percentage of students (%) within each category of performance (H-O-T). 

d) Consider students with disabilities and other student populations. Enter the number of students in these populations (#), their names, and the percentage of these students (%) within each category of performance (H-O-T). 
e) Place an asterisk (*) next to names of students who show significant progress in demonstrating positive behavior (Spotlight Students). 
	TABLE 2
	STUDENT BEHAVIOR DATA

	General Behavior (Overall Class Behavior) ________

	Target Behavior
	Attendance ___
	Tardy ___
	Engagement ___
	Following Directions ___

	
	Disruptions ___
	Transitions___
	Discipline Referrals ___
	Other ___

	
	RATING

	
	High Performing
	On Track
	Targeted Improvement

	
	#
	%
	#
	%
	#
	%

	Whole Class Performance
	
	
	
	
	
	

	Students with Disabilities 
	
	
	
	
	
	

	Other Student Populations (Optional)
	
	
	
	
	
	


STEP 3: DECISION MAKING (Personalizing Learning – Table 3)
TABLE 3: TEACHER FOCUS - INSTRUCTION
a) 
Review data compiled in Tables 1 and 2. Consider these questions:
· Which students showed progress compared to previous assessments? What factors may have contributed to their progress?
· What factors may have contributed to the significant progress of Spotlight Students?

· Which students lacked progress compared to previous assessments? What factors may have contributed to their lack of progress? What changes will support these students and help them improve their performance?
b) Identify the standard/indicator on which instruction is focused. Remember that all students are working towards the same standard/indicator.

c) 
Configure flexible groups for differentiated instruction in the upcoming lesson:

High Performance: students exceeding proficiency 

On Track: students making satisfactory progress
Targeted Improvement: students showing gaps in their understanding of main concepts and skills

Specialized Support: students needing specialized instruction to gain firm understanding of main concepts and skills
d) Identify the specific delivery or instructional approach to be used with each group of students. This section documents differentiation within the lesson that supports all student groups to reach the instructional standard/indicator.

e) Determine which teacher or paraeducator will lead each group. Include specific instructions to guide the lead teachers or paraeducators as needed.
TABLE 3: TEACHER FOCUS - BEHAVIOR
a) 
Identify the student behavior to target and the specific plan for addressing it.

	TABLE 3
	TEACHER FOCUS - INSTRUCTION

	STANDARD/INDICATOR:

	GROUPS
	STUDENTS
	DELIVERY/INSTRUCTION
	LEAD TEACHER/ PARAEDUCATOR

	High Performing
(Instruction includes more complex tasks or enrichment activities.)
	
	
	

	On Track
(Instruction is delivered at the current pace and level of difficulty with opportunities for additional practice.)
	
	
	

	Targeted Improvement
(Instruction and content is scaffolded and retaught differently.)
	
	
	

	
	Specialized Support:
	
	

	
	TEACHER FOCUS - BEHAVIOR

	Target Behavior (whole class)
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